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EDCATS REPORTS





GENERATING SUMMARY REPORTS











Go to the Program Staff Form on the EDCATS Home Page.





Select the Appropriate Form, and go to “Report Tools”
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Under “Pre-Defined Reports” select “NEW Volunteer Summary Report.”
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Select “All Reporting Centers” or just one specific Center. 
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Click “Generate Report.”

















6.  The Report will identify the number of participants reporting and the list of Centers that sent them out.
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7.  This will give you a Report summarizing the totals, percentages, and averages for all of the numeric questions in the selected form.   �








8.  And the Report will provide the average score for evaluations, along with the original question.
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9.  Click the Netscape Print Icon, or go to File and Click “Print” to Print the Report.














